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First3Years 
Job Title: Marketing and Communications Specialist 

Full Time 
 

Reports to: Director of Strategy 
Location: DFW, Texas 

 
 

First3Years is a state-wide non-profit organization whose mission is to educate, advocate, and collaborate to 
advance the healthy development of infants, toddlers, and their families.  First3Years is recognized around the 
state for its training programs around infant mental health and our ability to bring meaningful research around 

relationships brain development during the early years to those who need it most. 
 

First3Years is looking for an outgoing, experienced professional to be responsible for First3Years marketing and 
communications. 

 

Job Duties: 

- Maintaining a consistent brand message, while enhancing the First3Years brand 

- Managing an active content calendar for First3Years and Baby Day’s social media platforms (Facebook, 

Instagram, Twitter, LinkedIn) 

- Preparing all email marketing and engagement through Constant Contact for First3Years and Baby Day  

- Updating and maintaining First3Years and Baby Day websites, as needed. 

- Writing and distributing press releases, developing informative, newsworthy stories with reporters and 

editors 

- Create and distribute E-newsletter for Donors, Organization, Caregivers, and Members.  

- Developing and maintaining appropriate media contacts throughout the market which result in 

increased community awareness and education about First3Years 

- Developing, designing, and distributing of print and electronic collateral including, but not limited to, 

program flyers, Powerpoint presentations, event signage and collateral, marketing material (swag), etc. 

- Developing, designing, and distributing print and electronic collateral for First3Years’ campaigns 

including, but not limited to the Annual Report, Spring and Fall Appeals, End of Year Giving, Fill the 

Think Tank, North Texas Giving Day, Giving Tuesday, and Holiday Card 

- Support the Development Director in fundraising events, including the Golf Tournament, Baby Dash, 

Baby Day, Luncheon, etc.  

- Work closely with Development Director and Director of Strategy to coordinate fundraising strategies 

and messaging.  

- Work closely with program directors for marketing events and ensure synergy of program messaging 

throughout the organization. 

- Optimizing SEO and paid advertising analytics, etc. 

- Preparing staff communication on employee birthdays, anniversaries, new hires 
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- Creating new hire collateral 

- Preparing reports for supervisor/CEO and board weekly, monthly, quarterly, as required 

- Additional job duties based on needs of the organization to be assigned by Director of Strategy and/or 

CEO. 

 

Job Requirements: 

- Graduation from an accredited college or university with a Bachelor’s degree  

- Minimum 2 years in marketing and communications 

- Connection to the mission of First3Years and desire to help young children and their families 

- Ability and willingness to extend beyond job description 

- Creativity in solving problems and planning activities 

- Experience working in collaborative or partnership situations  

- Personal Transportation abilities required (car) 

 

Knowledge & Skills: 

- Advanced in Microsoft Office  

- Advanced in Adobe Suite 

- Advanced in Wordpress  

- Proficient in Zoom/webcasting 

- Proficient in project management, with high level of initiative. 

- Effective listening and strong verbal and written communication skills. 

- Ability to interact comfortably with diverse people at different levels – from corporate and elected 

leaders to front line staff in programs - and from rural to urban regions. 

- Strong interpersonal skills to build partnerships, collaborations, and networks causing people to work 

together to achieve common outcomes. Experience working in collaborative or partnership situations. 

- Strong interest in ongoing research around Infant Mental Health 

- Bilingual Preferred 

- Ability to work independently and as a team member 

- Considered dependable and flexible 

- Possession of valid driver’s license and proof of current car insurance is required upon hire 

 

Salary range: $50,000-$55,000 per year and is dependent on experience. Interested applicants should email a 

resume, cover letter, and references to Natalie Fellows, NFellows@first3yearstx.org. 


