
 
 
Job Title: Relational Health Program Coordinator, Full Time  
 
Reports to: Regional Director, Houston  
 
Location: Houston, TX 
 
First3Years is a state-wide non-profit organization whose mission is to educate, advocate, and 
collaborate to support the healthy development of infants and toddlers. First3Years is 
recognized around the state for its training programs around infant mental health and our 
ability to bring meaningful research around relationships brain development during the early 
years to those who need it most. 
 
First3Years seeks a knowledgeable, highly-organized and adaptable Project Coordinator to 
support First3Years efforts to increase community providers’ understanding of early relational 
health and use of the Welch Emotional Connection Screen (WECs) to assess the relational 
health between parents and young children. Healthy, connected relationships with caregivers 
form the foundation for healthy brain development and future learning. First3Years aims to 
build program capacity with partner organizations in the Houston area to understand, 
recognize, measure, and address the relational health between parents and very young children 
among the clients they serve.  
 
The Project Coordinator will support early relational health in family-serving settings by 
providing training to direct service providers on early brain development and technical 
assistance to adjust programming to better meet the needs of the family. The selected Project 
Coordinator will have experience in facilitating trainings, project management, program 
evaluation, and supporting families with young children. The Project Coordinators will also be 
knowledgeable of infant mental health research and the application of that research in real-
world settings. 
 
Reporting to the Houston Regional Director, the key responsibilities include but are not 
limited to: 
 
Foster meaningful and responsive relationships with project partners to facilitate trainings and 
provide technical assistance for tailoring program practice in response to the WECs data 
 
Lead trainings on early brain development and relational health that connects to and supports 
the use of the WECs as a tool for addressing relational health 
 
Collect and manage all project data and analyze key findings for sharing back with project 
partners and customizing the technical assistance provided 



 
Maintain regular communication with First3Years leadership on project planning and 
implementation 
 
Contribute to overall project coordination, implementation, and reporting 
 
Requirements: 
 
Strong organizational skills including the ability to prioritize and respond to multiple tasks, be 
self-directive and respond to tight timelines, pay attention to detail and operate effectively and 
collaboratively in a results-oriented environment 
 
Willingness to travel outside of Houston approximately 20% of time 
 
Personal transportation abilities required (i.e. reliable access to a car) 
 
Work remotely with minimal supervision  
 
Superb communication and relationship building skills, including writing, public speaking, and 
presentation to diverse audiences 
 
Adaptable, flexible and effective problem solver in fast-paced settings 
 
Proven project manager that is highly organized and has great attention to detail 
 
Qualifications: 
 
Bachelor’s degree plus 5 years relevant work experience, Master’s degree plus 2 years relevant 
work experience 
 
Demonstrated understanding of infant mental health and family engagement 
 
Experience with data collection and research projects 
 
Experience building and fostering relationships with cross-sector partners 
 
Knowledge of early childhood development and family systems 
 
Experience administering screening tools and interpreting results with families and service 
providers 
 
Strong verbal communication skills including experience effectively leading trainings 
 



Strong writing skills, including the ability to convey complex information so it is easily 
understood by the public 
 
Infant Mental Health Endorsement preferred 
 
Bilingual in English and Spanish preferred 
 
Experience working at a research institution preferred 
 
 
Interested applicants should email a resume, cover letter, professional references and salary 
history to Brinkley Castro, BCastro@first3yearstx.org 
 


